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JOB DESCRIPTION 

JANUARY 2024 
 

Ward End Primary School is committed to safeguarding and promoting the welfare of 
children and young people and expects all staff and volunteers to share this 

commitment.  The successful candidate will be required to apply for Enhanced Disclosure from the 
Disclosure and Barring Service.  Observance of the City Council’s Equal Opportunities policy will be 
required 
 
INTRODUCTION 
 
POST TITLE:   TEACHER - Autism specialism and SEND experience for KS1 
 
SALARY/GRADE:  MPS / ups + 1 SEN POINT 
 
Values and Behaviour 
 
Teachers make the education of their pupils their first concern and are accountable for achieving the 
highest possible standards in work and conduct. Teachers act with honesty and integrity; have strong 
subject knowledge, keep their knowledge and skills as teachers up-to-date and are self-critical; forge 
positive professional relationships; and work with parents in the best interests of their pupils. 
 

Our School Values and Mission 

Ward End Primary is a Reading School. 

We are Global Citizens within a World Class School. 

We have high standards of attendance and punctuality. 

Family, community and character education are at the heart of all we do. 

Our pupils are well prepared for Key Stage 3 and beyond. 

Our Motto: 

Confident communicators, Independent and Proud. 

JOB PURPOSE/ VALUES AND BEHAVIOUR 
 
Teachers make the education of their pupils their first concern and are accountable for achieving the 
highest possible standards of work and conduct.  Teachers act with honesty and integrity; have strong 
subject knowledge, keep their knowledge and skills as teachers up to date and are self-critical, forge 
positive relationships and work with parents to the best interest of their pupils.  
The purpose of the job is to organise and teach the class or designated groups in accordance with school 
policy. 
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DUTIES & RESPONSIBILITIES 
 

• To plan and teach effectively 
• To keep accurate records of children’s progress 
• To foster good relationships at all levels 
• To be professional in all school matters 

 
TEACHING & LEARNING 

 
• Create and maintain an effective learning environment in line with agreed school internal 

standards, Values and all Policy expectations. (see staff handbook) 
• Keep Safeguarding as your highest priority following all policies and procedures as expected. 
• Promote Ward End as a Reading School, within a World Class school’s philosophy. 
• use medium term plans provided by co-ordinators to plan termly programmes of work, ensuring 

children are exposed to a broad and balanced curriculum 
• ensure that all planning takes account of curriculum guidance for The Foundation stage, National 

Literacy and Numeracy strategies and National Curriculum requirements 
• timetable subjects to ensure adequate coverage of all subjects in line with school policy 
• prepare weekly plans for literacy and numeracy in sufficient detail to show how lessons develop 
• ensure planning and teaching promotes the aims of the school improvement plan thereby raising 

standards and contributing to whole school improvement 
• keep clear records of children’s progress in accordance with requirements for each key stage of 

the National Curriculum and school policy 
• foster an atmosphere where caring relationships are promoted and celebrated, providing a model 

for necessary behaviours. 
• Plan for an Inclusive and enabling learning environment. 
• actively promote and implement positive behaviour management in line with school policies 
• follow all codes of practice in relation to health and safety regulations and the reporting of 

accidents. 
• Keep safeguarding as your highest priority. 
• organise the classroom, without clutter, ensure displays are regularly changed and well 

maintained- establish a purposeful learning environment. 
• keep the attendance register and related correspondence in line with LEA regulations 
• set homework or self-directed tasks, in accordance with school policy 
• take full part in staff meetings and parent evenings 
• carry out playground duties as required 

 
 

OTHER RESPONSIBILITIES 
 

• Ensure Ward End primary schools Vision and Values are delivered within your class and those you 
teach – participate in annual review. 

• Take responsibility for completing CPD and keeping up to date with developments 
relating to subject matter. 
Encourage pupil’s participation in Leadership roles. 

• Establish effective working relationships with colleagues and set a good example 
for pupils through a high level of professionalism. 

• Participate in any performance-related appraisal arrangements made by the School. 
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• Set high expectations which inspire, motivate and challenge pupils by: 
-establishing a safe and stimulating environment for pupils, rooted in mutual respect 
-setting goals that stretch and challenge pupils of all backgrounds, abilities and dispositions. 
-demonstrating consistently the positive attitudes, values and behaviour expected of pupils. 

• Promote good progress and outcomes for pupils by: 
being accountable for pupils’ attainment, progress and outcomes. 
being aware of pupils’ capabilities and prior knowledge, and planning teaching to build on these. 
Guiding pupils to reflect on the progress they have made and their emerging needs. 

• Demonstrate and plan to develop good subject knowledge. 
• Plan and teach well-structured lessons, plan to develop your own pedagogical knowledge and skills 
• Adapt teaching to meet the needs of all pupils, including a variety of SEND experience and skill. 
• Encourage pupils' participation in leadership roles. 
• Be involved in pupil voice as a school/ class improvement measure. 
• Make accurate and productive use of assessment 
• Fulfil wider professional responsibilities by:  

making a positive contribution to the wider life and ethos of the school.   
developing effective professional relationships with colleagues, knowing how and when to draw on 

 advice and specialist support.   
deploying support staff effectively.   
communicating effectively with parents with regard to pupils’ achievements and wellbeing. 
 

SPECIFIC SEND RESPONSIBILITIES 

 
• Recognise the importance of building on strengths and interests to motivate and encourage pupils 

on the autism spectrum in their learning. 
• To identify ways of differentiating the curriculum flexibly to meet the needs of pupils on the autism 

spectrum.   
Adapt teaching to meet the needs of all pupils by: 

• Deliver a broad and balanced curriculum that encompasses aspects of the social and emotional well 
being of pupils on the autism spectrum, their communication needs and life skills. 

• Seek opportuinities to explore the potential benefits of using ICT (Information and Communication 
Technology) for pupils on the autism spectrum to enhance their learning experience and as a tool for 
communication and leisure. 

• Regularly check the understanding of tasks and provide a range of opportunities for pupils on the 
autism spectrum to enable them to participate throughout the lesson. 

• Prepare pupils for transitions well in advance using a range of means (e.g. transition books, videos, 
school websites). 

• Create a range of opportunities for pupils on the autism spectrum to practise and use their knowledge 
and skills across situations and with people. 

• Ensure lessons have a visible and predictable structure, with explicitly described objectives, which 
are returned to at the end of the lesson. 

• Show an understanding of particular issues related to completing homework and revision for tests 
and exams that pupils on the autism spectrum need support with. 

• Provide skilled support to extend opportunities for pupils on the autism spectrum to engage in play 
and leisure activities, in particular during break and lunchtimes. 
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CONDITIONS OF EMPLOYMENT 
 
The above responsibilities are in accordance with the requirements of the current Teachers' Pay and 
Conditions Document and subsequent Orders in terms of duties and working time.  It may be modified by 
the Head Teacher, with your agreement, to reflect or anticipate changes in the job, commensurate with the 
salary and job title. 
 

 
SIGNATURES:                                                                                                                                                                           
 
 
Signed………………………………(Teacher)       Signed   R. L. Chahal      .(Headteacher) 
     
 
Dated………………………………. (Teacher)       Dated 25.2.25               (Head teacher) 
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